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I. OOune nmoJioxeHust

1.1. Hacrosimee mnosoxeHue pa3paboTaHO B COOTBETCTBUHM ¢  DelepanbHbIM
3akoHOM Ne 272-®3 or 29.12.2012 «O6 obpaszoBanuu B Poccuiickolt @enepauumn» (c
u3meHeHusiMu ot 25.07.2022), denepanbubiM 3akoHOM Ne 78-D3 ot 29.12.1994 «O
oubnuoreynom sesne» (B penakuuu ot 11.06.2021), ®enepanbHoro 3akona ot 29.12.2010
N 436-®3 "O szammre aerel or mH(OpPMaIMM, NPUUUHSIOIIEH Bpel HUX 3J0POBHIO U
pasBuTHo", ¢ yderom ®PenepanbHoro 3akoHa ot 25 wutoas 2002 r. Ne 114-®d3 «O
IIPOTUBOJICCTBUU IKCTPEMHUCTCKOU JIeATeNIbHOCTHY (C U3MeHeHusMH oT 14 urons 2022
rojza), HOPMaTHBHBIMU aKTaMH (B. T.4. PErVIAMEHTHPYIOUIMMH U OINpPEIENsIOIIUMU
NOpAAoK (QYHKIHMOHMPOBAHHUS OHONMOTEK), TpPaXITAHCKUM KOJeKCcoM Poccuiickoii
@enepanuu, YCTaBOM IIKOJIBI.

1.2. bubnuorexka sBISETCS CTPYKTYPHBIM IOJpAa3/ielieHHEM MYHHUIUNATBHOTO
OrokeTHOrO 06IIeoOpa3oBaTenbHOro yupexaenus «Cpenatss 1mkona Ne 56» ropona
Kpacnosipcka (MBOY CIL Ne 56), yuacTByromuM B yueOHO-BOCIIMTATEILHOM MpOLEcce
B LieJsix obecrieyeHusl IpaBa y4acTHUKOB 0Opa30BaTeIbHOrO Mpoliecca Ha GecruiaTHoe
110J1b30BaHKe OMOIMOTEYHO-UH(DOPMAITMOHHBIMU PECYPCAMHU.

1.3. JlesrenbHocTh OMONMOTEKM (Zanee - IKOJMbHAsE OMOIMOTEKA) OTpaXkaeTcs B
YcTaBe MIKOJIBL.

1.4. Lemnwu LIKOJIbHOM OoubsoTeKu COOTHOCSTCS ¢ LeJsIMU
0011e00pazoBaTesIbHOrO  yupexaeHus: (GopMupoBaHHe OOIIEH KyJIbTYPhl JIMYHOCTH
oOyJaloImuxcss Ha OCHOBE YCBOGHMsI O00S3aTelbHOTO MHHHUMyMa COJEp)KaHUs
o01eobpa3oBareNbHBIX IIPOrpaMM, HUX aJalnTalus K JKU3HH B OOIIECTBE, CO3JaHHe
OCHOBBI JIIsl OCO3HAHHOI'O BHIOOpA M TOCIEAYIOLIEro OCBOEHHUSI MPOo(hecCHOHATBHBIX
o0Opa3oBaTeNbHBIX  MPOrpaMM, BOCHUTAHUE TIPAXKIAAHCTBEHHOCTH, TPYHOIIOOUS,
YyBa)XEHUs K IpaBaM U cBOOOJAM uesioBeka, JIIOBU K OKpyKarollei npupose, Poaune,
ceMbe, GOpMHUPOBAHUE 3IOPOBOI0 00pa3a IKU3HH.

1.5. IllkonpHast OubimMoTeKka pPYKOBOJACTBYETCSI B CBOEH JeATEIIHLHOCTH
denepabHBIMK 3aKOHAMHU, yKa3zaMH W pacrniopspkeHusiMu [Ipesugenra Poccuiickoi
®denepanuu, MOCTAHOBIEHUsSIMH M pacnopspkeHusiMu [IpaButensctBa Poccuiickoi
@enepallii W MCIOJHUTEIBHBIX OpraHoB cyowsekToB Poccuiickoit @enepanumu,
peleHUsIMU OpraHoB yrpasieHus: oOpazoBanueM Kpacnosipckoro kpast u CoBeTcKoro
paiiona ropoma KpacHosipck, ycTaBOM WIKOJIBI, IIOJIOXKEHHWEM O Oubiuortexe,
YTBEPXKIAEHHBIM JUPEKTOPOM ILKOJIBI.

1.6. JlesaTeNbHOCTh IIKOJNBHOW OHOJMOTEKHM OCHOBBIBAETCS Ha IPUHLMIAX
JIEMOKpAaTUH, T'yMaHW3Ma, OOIIEAOCTYIMHOCTH, NPUOpUTETa OOLIeUeTOBEeYeCKUX
LIEHHOCTEM, IPaXIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHUS JTMYHOCTH.

1.7. TlopsiioK TMOJIb30BaHUSI MCTOYHUKAMU HMH(MOpPMALMH, MepeYeHb OCHOBHBIX
YyCIyr W YCIOBHMS WX IpefocTaBieHus onpenenstorcs [lonoxkxenreM o MIKOIbHOM
oubsimoreke u [lpaBuaamMu MOJIB30BAHUS ILIKCIIBHOW OMOIMOTEKOM, yTBEP)KIEHHBIMU
JUPEKTOPOM ILKOJIBI..

1.8. I1Iko1a HECET OTBETCTBEHHOCTh 32 JIOCTYMTHOCTh M Ka4eCTBO OMOIMOTEYHO-
UH()OPMALIMOHHOTO 00CITY)KUBaHUSI OUOIMOTEKH.

1.9. Opranuzauusi oOCIy)KUBaHMS yHaCTHMKOB 00pPa30BaTEeIbHOrO Mporecca
IMPOU3BOAUTCSA B COOTBETCTBHUH C [IpaBujiaMHu TeXHHUKH Oe3omnacHoCTH u
MIPOTHUBOINOKAPHBIMH, CAHUTAPHO-TUTHEHUYECKUMH TPeOOBAHUIMMU.



II. OcHoBHBIE 3a1a4H

2.1. OcHOBHBIMHM 3aja4aMu OUOJTMOTEKH SBIISIOTCS
obecrneyeHue  ydacTHUMKaM  00pa3oBaTesIbHOTO  Iporecca -  00y4aromumes,
neJaroruyeckuMm  pabOTHHKaM, poAMTENsIM  (3aKOHHBIM  IIPEICTABUTEIISIM)
oOyuaromuxcs (najnee - Mojab30BaTENsAIM) - JOCTyNa K UH(DOPMAIIUKU, 3HAHUSIM, UIEIM,
KYJIbTYPHBIM LIEHHOCTSIM MOCPECTBOM MCII0JIb30BaAHMUS oubaunoreuHo-
MH()OPMAIIMOHHBIX PECypCcoB 00I1e00pa30BaTEILHOIO YUPEXJAEHUS Ha Pa3InYHbIX
HOCUTENsIX: OyMa)KHOM (KHMOKHBIN (POHA, (GOH MepUOIUIYECKUX U3TaHHI ); MATHUTHOM
(porn aymmo- u Bupeoxaccet); 1MppoBoM (CD-mucku); KOMMYHHMKATHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEJISX;

2.2. BocnuTaHue KyJbTYPHOTO M Tpa)K/IaHCKOTO CaMOCO3HAHHs, IOMOIIb B
coLMaIM3alKi 00y4arolerocs, pa3BUTHUMA €ro TBOPYECKOTo MOTEHIIHAA;

2.3. ®opmMHupOBaHUE HABHIKOB HE3aBHCHUMOI0 OHOJMOTEYHOIrO I0JIH30BATENS:
oOy4eHue IMOUCKy, 0TO0py M KPUTHYECKOH OlleHKe HH(OopMaIuy;

2.4. CoBeplleHCTBOBAaHME IPEIOCTABISIEMbIX OUOIMOTEKON YCIyr Ha OCHOBE
BHEJIPEHUS  HOBBIX  HMH(MOPMAIIMOHHBIX  TEXHOJOTMH M  KOMIIbIOTEpPHU3AIMU

O6nbanoTeuHO-UH(POPMALIMOHHBIX IIPOLIECCOB, (dbopmMupoBaHue KOMGOpPTHOH
OUOIMOTEYHOM Cpebl.

III. OcHoBHbIe GyHKIHH

3.1.@opmupyet pon 6UOIMOTEeYHO-HH(DOPMALIUOHHBIX PECYPCOB IIKOJIBI:

[] KOMIUIEKTYeT  yHHMBEpCAJbHbIH  (OHI  Yy4eOHBIMH,  XYJI0XKECTBEHHBLIMH,
Hay4YHBIMH, CIPABOYHBIMH, IeJarOru4eCKMMM M  HAy4YHO-IIOIYJISIPHBIMU
JOKYMEHTaMH Ha TPAJUIMOHHBIX U HETPAJAULIMOHHBIX HOCUTENSX HH(OPMALIUK;

] ocylecTBIsIeT pa3MelleHne, OpraHU3allui0 U COXPaHHOCTh JOKYMEHTOB;

3.2. Co3znaeT nHGOPMALMOHHYIO TPOAYKIIHUIO:

[I[]  opraHM3yeT U BeJeT CIpPaBOYHO-OUOIHOrpaguIecKuil anmnapar: KaTajloru,
KapTOTEKH, 3JIEKTPOHHBIN KaTaJIOT;

([0 pa3pabaTbeiBaeT peKkoMeHiareabHble Oudbnuorpaduueckue mocodus (Cruckw,
0030pBbl, yKazaTelu | T.I1.);

(0 obecneunBaeT UHGOPMUPOBAHHE T10JIB30BaTENeH 00 UHGOPMALIMOHHOM
POy KLIMH;

3.3. OcyuiectnisieT nudpepeHnrpoBaHHOe OUOTHOTEUHO-UH(POPMAITMOHHOE
obciy)xuBaHue 00y4aloIUxcs:
[1[Jopranusyet oOy4yeHHe HaBbIKaM HE3aBUCUMOTr0 OUOIMOTEYHOrO
10JIb30BaTENS U
notrpeduTensi UHGOPMaLUK, COJIACHCTBYET MHTErpallMd KOMIUIEKCAa 3HAHUM,
yYMEHHUI ¥ HaBBIKOB pabOThl C KHUIOM U HH(DOpMaIUei;
OO0 CconecTBYeT MHTErpallid KOMIUIEKCA 3HAaHUM, YMEHUI U HaBBIKOB
paboThI ¢
[] KHUTOM ¥ UHpOPMaLIUEH;
[Joka3spiBaeT HHGOPMALIHOHHYO MTOAAEPIKKY B PELICHHH 3aa4, BOZHUKAIOLUX B
npolecce ux y4eOHol, caMoo0pa3oBaTeIbHON U JOCYTOBOM JESITeIbHOCTH.



3.4. OcywectBiser aupdepeHupoBaHHOEe OUOIMOTEUHO-UHPOPMAIIHOHHOE
o0cIy)KMBaHHE MeAaroru4eckux pabOTHUKOB:
[IBBIBISIET UH(OPMALIMOHHBIE TOTPEOHOCTH U yIOBIETBOPSIET 3aIPOCHI,
CBsi3aHHbIE C 00y4YeHNEM, BOCTIUTAHHEM U 3/I0POBBEM JI€TEN;
[JocyiecTBisieT TeKyliee HHPOPMUPOBAHUE;
(] criocoOCTBYET MPOBEAEHUIO 3aHSATHH 110 (POPMUPOBAHHIO UH(POPMALIMOHHOM
KYJIBTYPBIL.
3.5. OcymectBusier  auddepeHUpoBaHHOe  OHOIMOTEYHO-HH(DOPMALMOHHOE
obcity)xuBaHUe poauTeNeil (3aKOHHBIX MPeICTaBUTENeN ) 00y YaroIMXCs:
e  yJOBJIETBOPSET 3aIPOCHI NOJIb30BaTENIeH U HHPOPMHUPYET O HOBBIX
MOCTYIUICHHUSIX B OUOIHMOTEKY;

® KOHCYJBTUPYET I10 BOIpPOCcCaM YyUeOHBIX U3JJaHUM I 00Yy4arOLUXCs.

IV. Opranuszanus a1esiTeJIbHOCTH OHOJIHOTEKH

4.1. IIxonpHas OubNHOTEKA MO CBOEW CTPYKTYype NEIUTCS Ha OOBEIMHEHHBIH
a0OHEeMEeHT U YMTAJIbHBIN 3aJ1, OTAeNl yUeOHUKOB.

4.2. bubnanoreyHo-MHPOPMALIMOHHOE OOCITYy)KMBaHUE OCYILIECTBIISETCS Ha
OCHOBE OMOIHMOTEYHO-UH(POPMALMOHHBIX PECYpPCOB B COOTBETCTBUU C Y4YeOHBIM M
BOCIIMTATEJIbHBIM IUIAHAMHU IIKOJIBI, IPOrpaMMaMHM, MPOEKTaMU U IJIAHOM paboTh
IIKOJIbHOM OUOIHMOTEKH.

43. B upensx obOecneyeHus MOZAECPHH3aLMK OUOIMOTEKH B  YCIOBHSX
uHpOpMaTH3aIMK 00pa30BaHUs U B MpefesiaX CPeACTB, BBIACISIEMbIX yUpeIUTEeNIsIMHU,
IIKoJIa o0ecrieyuBaeT OMOIUOTEKY:

(] rapaHTUpOBaHHBIM (PUHAHCUPOBAHUEM KOMIUIEKTOBAHHUS OUOJIMOTEUHO-

MH(OPMALIMOHHBIX PECYPCOB;

[] HeoOXOIMMBIMHM CIIy)KEOHBIMH M IPOU3BOJACTBEHHBIMHU ITOMEILIEHUSIMH B
COOTBETCTBUM CO CTPYKTypOH OMONMOTEKM M HOPMATHBAMH II0 TEXHMKE
0e30MacHOCTH IKCIUTyaTallui KOMITbIOTEPOB (OTCYTCTBUE BBICOKOW BJIAYKHOCTH,
3albICHHOCTU  TOMEIEeHHUsl, KOPPO3UOHHO-AaKTUBHBIX MpUMecedd  HIIn
AJIEKTPOTPOBOASIIEHN MBLIIK) U B COOTBETCTBUU ¢ nonoxenusmu CanlTuH;

[] COBpeMEHHOUN JJIEKTPOHHO-BBIYUCIIUTEIbHOM, TEIEKOMMYHUKAIMOHHON U
KOMUPOBAJIbHO-MHOKUTEIBHOU TEXHUKOW U HEOOXOIUMBIMHM MPOrpaMMHBIMHU
IPOJyKTaMH

[} peMOHTOM U CEPBUCHBIM 00CITy’)KHBAHUEM TEXHUKH U 00OpY10OBaHUS

OuOIHOTEKH;

[] OMOIUOTEYHOM TEXHUKON M KaHLEISIPCKUMHU ITPUHAIIIEKHOCTIMH.

4.4. CrioHCOpcKasi IOMOILb, MOJTyYeHHasi OMOJIMOTEKOM B BUJIE LIEJIEBBIX CPEJICTB
Ha KOMILIEKTOBaHHe (OHIA U 3aKyNKy 00OpYyOBaHMUS, HE BIeYeT 3a COOON CHMKEHUS
HOPMAaTHBOB U a0COJIIOTHBIX pa3mMepoB (pUHAHCHUPOBAHUS U3 OIOKeTa LIKOJIBI.

4.5. IlIxona co3gaeT yCcIOBHS Ul COXPAHHOCTH amnmnapaTtypbl, 000py10BaHUs U
UMyIIecTBa OUOIMOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTb M KayeCTBO KOMILUIEKTOBAHUS
OCHOBHOTO (hoHa OUOIMOTEKH, KOMILIEKTOBaHUE Yy4eOHOro ()OHIa B COOTBETCTBHHU C
(dhenepaibHBIMU MEPEYHAMH YYEOHUKOB M y4eOHO-METOJAMYECKUX U3JIaHUM, CO3aHue
HEOOXOAUMBIX YCJIOBHH JJisi JEsITeJIbHOCTH OMOIMOTEKH HECEeT IUPEKTOp IIKOJIBI B
COOTBETCTBUHU C Y CTABOM ILIKOJIBI.



4.7. PexxuMm paboThl OUONIMOTEKH OIpeesieTCss JUPEKTOPOM B COOTBETCTBHH C
MpaBUIaMi BHYTPEHHEro pacropsijika o01meo0pa3oBaTesbHOr0 yupexaenus. [lpu
OIIpe/IeJIEHUH pekuma paboThl OUOIHOTEKH MpelyCMaTPUBAETCS BhIJIEJICHMUE:

] IByX 4acoB paboyero BpeMeHHU eXXeIHEBHO Ha BBIMOJHEHHE

BHYTpHOUOIMOTEUHOM paboThI;
[ 0JTHOTO pa3a B MecCsil — CAHUTAPHOIO JHS, B KOTOPBIA 00CITy)KUBaHHE
NOJIb30BaTeNIel He IPOU3BOIUTCS;

(] He MeHee OHOTO pa3a B MeCsll — METOIUYECKOTO JIHS.

4.8. B uemsix obecnedyeHus: palMOHATBHOIO UCIOIB30BAHUS MH()OPMAIHOHHBIX
pecypcoB B paboTe ¢ JAeTBMH U IOHOLIECTBOM OuOIHOTEKa 001e00pa3oBaTeIbHOIO

YUPEXIEHUs]  B3aUMOJEHCTByeT ¢ OubimorekaMu MHUHUCTEpCTBA  KYJIBTYPBI
Poccuiickoit @enepauuu.

V. ¥Ynpasaenue. llTaTe

5.1. YnpaBnenue mKOJIbHOW OUONMOTEKON OCYILECTBISIETCS B COOTBETCTBUU C
3akoHoJaTenbcTBOM Poccuiickon ®denepanuu, cyorekroB Poccuiickoit @enepanvu u
YcTaBoM LIKOJIBI.

5.2. Obuiee pyKOBOZICTBO JEATEIBHOCTBIO OUOIHOTEKH OCYIIECTBISET JUPEKTOP
IIKOJIBI.

5.3. PyKOBOACTBO IIKOJBLHON ~OHOJMOTEKON OCYLIECTBISET 3aBeAyHOIIHi
O6uOIMOTEeKOM, KOTOPBIM HeceT OTBETCTBEHHOCTh B Ipelesiax CBOEH KOMIIETEHLIMH
nepes; OOIIECTBOM M JUPEKTOPOM INKOJIbI, OOYYaIOLUMHUCSH, WX POAUTEISIMH
(3aKOHHBIMUIIPE/ICTABUTENSAMH) 32 OpraHW3alMi0 W pe3yJbTaThl JeSTeIbHOCTH
OubnuoTeKku B COOTBETCTBUM c (yHKLIMOHAIBHBIMHA 00513aHHOCTSIMH,
IpeayCMOTPEHHbIMUA KBaJIM(UKALMOHHBIMU TPeOOBAHUSAMHU, TPYJOBBIM JIOTOBOPOM M
YcTaBoM LIKOJIBL.

5.4. 3apeayromuii OMOIMOTEKOW Ha3HAYAETCS MTUPEKTOPOM IIKOJBI, MOXKET
SIBJIATHCS. YWICHOM IeJarorndeckoro KOJUIEeKTUBA U BXOJUTH B COCTAB MeAaroru4eckoro
CcoBeTa LIKOJIBI.

5.5. Metoauyeckoe CONPOBOXKAEHUE NESTEIbHOCTH OMOIMOTEKH O0ecreuynBaeT
CHelHaTUuCT (MeTOauCT) Mo y4eOHbIM (DOHIAAM U IIKOJIBHBIM OUOIHMOTEKaM opraHa
yrpaBiieHuss 00pa3oBaHUEM, YUPEXKIEHUS CUCTEMBI INE€PEernoJrOTOBKM U TOBBILIECHHUS
KBATH(HUKALUH, PETrMOHAIIBHOT0 HHPOPMALIMOHHOI'O LIEHTPA.

5.6. 3aBenyromuii OuOIMOTEKON pa3pabarhiBaeT W IPEACTaBISIET TUPEKTOPY
IIIKOJIbI HAa YTBEP)KJIEHUE CIIeIYIOLIUE JOKYMEHTHI:

a) ToJIoKeHHe 0 OMOIMoTeKe, MpaBuiia MoJIb30BaHUsl OMOINOTEKOI;

0) CTpYKTypy M IITaTHOE pacnucaHue OMOJIMOTEKH, KOTOpbIEe pa3padaThIBalOTCs Ha
OCHOBE O00BEMOB paboOT, OIpe/eseHHBIX IOJIOKEeHHeM O OubIMOTeKe IIKOJIbI B
coorBecTBu ¢ Ilpukazom MunucrepctBa KynbTypel P® ot 30 nexabps 2014 r.
Ne 2477 “O6 yTBep)XKIEHHUU THUIOBBIX OTPACIEBBIX HOPM TpyAa Ha paboThl,
BBINOJIHSIEMBIE B OMOIHOTEKAX !

B) TUIAHOBO-OTYETHYIO JIOKYMEHTALUIO;

I') TEXHOJIOTUYECKYIO JOKYMEHTALHIO.

5.7. Tlopsimox  KOMIUIEKTOBaHMS  IUTaTa  IIKOJbHOW  Oubnuorexu
perjiaMeHTHPYEeTCsI ero Y CTaBOM IIKOJIBI.



5.8. B umemsx oOecneuenus auddepeHUUpPOBAaHHON pabOThl MIKOJBHON
OMOIUOTEKH MOTYT BBOAMTHCS JIOJDKHOCTH: 3aBeAyIOIIMWA OMONIMOTEKOM, memaror-
OubIHOTEKADD.

5.9. Ha paboty B OMOIMOTEKY NMPUHUMAIOTCS JIMIA, UMEIOIIHEe HEOOXOAUMYIO
npohecCHOHANTBHYIO MOJTOTOBKY, COOTBETCTBYIOIILYIO TpeOOBaHUIM
KBAJIM(PUKAMOHHONW XapaKTEPUCTUKM IO JOKHOCTU U TMOIYYEHHOW CHEHabHOCTH,
NOATBEPKICHHYIO JOKyMeHTaMu 00 00pa3oBaHuy U (WIIK) KBATU(DUKALIKH.

5.10. PaborHuku OMOIMOTEK MOTYT OCYLIECTBISITH  IEHArOTHYECKYIO
nesrenbHocTh. CoBMelleHHe OUOIUOTEYHO-UHPOPMAIMOHHOM U IEeNaroru4eckou
JEATEeNILHOCTU OCYILECTBIISETCSl paOOTHUKOM OMOJIIMOTEKH TOJNBKO Ha HOOPOBOJILHOM
OCHOBE.

1 [ TpynoBbie OTHOILIEHHS pabOTHUKOB oubnrorexu U
00111600pa30BaTEIBHOIO YUPEKICHUS PETYIUPYIOTCS TPYIOBBIM JIOTOBOPOM, YCIOBHUS
KOTOPOI0 He JIOJKHBI IPOTHBOPEYUTH 3aKOHOaTenbcTBY Poccuiickoin ®enepanmu o
TpYyZe.

VI. IIpaBa u 00si3aHHOCTH OHOJIHOTEKH
6.1. PaboTHuKM OUOIMOTEK UMEIOT TPABO:

a) CcaMOCTOSITE]IbHO BBIOMpATh (OPMBI, CpeACTBA M METOAbl OMOJIHMOTEYHO-
HH(POPMAIMOHHOTO 00CITy )KMBaHHsI 00pa30BaTEILHOIO U BOCIIUTATEIEHOTO MIPOLECCOB
B COOTBETCTBHH C LEJSIMHU U 3a/1a4aMi, YKAa3aHHBIMU B Y CTaBe LIKOJIBI U [TOJOXKEHUH O
IIKOJIBHOM OMOJIHOTEKE;

©) NpOBOJUTE B YCTAHOBJICHHOM MOpsiIKe (aKyJIbTaTUBHBIE 3aHSATHS, YPOKHA H
KPYXKKU O1O11oTeuHo-0ubnorpaduieckux 3HaHui 1 UHPOPMALIUOHHOMN KYJIBTYPHI;

B) OIIpeJeNSITh UCTOUHUKHA KOMIUIEKTOBAaHUS HH(OPMAIIMOHHEIX PECYPCOB;

I) U3bIMaTh M pEalU30BBIBATH JIOKYMEHTHl M3 (OHIOB B COOTBETCTBUU C
UHCTPYKIIHEH 1o yuety 6ubnuoreynoro GpoHa;

1) OIpenensiTh B COOTBETCTBUM C MpPaBHJIAMU IOJIb30BaHUS OMOIHOTEKOM
001meo6pa3zoBaTebHOTO YUPEXKICHHUS, yTBEPKI€HHBIMH pyKOBOJUTEIIEM
0011e00pa30BaTEILHOIO  YUPEXKIAEHUS, M I10 COIVIACOBAHHMIO C IONEYUTEHCKUM
COBETOM BHJIBI M pa3Mepbl KOMIEHCAluu yiepOa, HAaHECEHHOTO IOJIb30BaTEISIMH
OubIHOTEKH;

€) BHOCHUTbH IPEIOKEHUSI PyKOBOJUTENIO 00111e00pa30BaTeIbHOTO YUPeKIeHH s
M0 COBEpIIEHCTBOBAHUIO OIUIATHI TpyZa, B TOM 4YHclIe Haa0aBOK, [OIUIaT W
IPeMUPOBaHUsl paOOTHUKOB OUOIIMOTEKH 3a JIONOJHUTEIBHYIO paboTy, HE BXOJSIIYIO
B KPyI' OCHOBHBIX OOsI3aHHOCTeH paOOTHUKOB OMOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEpOTIPUATHUSAM, CBSI3aHHBIM C BpEJHBLIMH YCIOBUSIMU Tpyjaa (OuOnuoTedHas MbLb,
NpEeBBIIIEHHE HOPMATUBA PabOThl HA KOMITBIOTEPE).

) y4acTBOBATh B YIIPABJICHUH IIKOJION B MOPSIJKE, ONpPEesieMOM Y CTaBOM

LIKOJIBIL:

3) UMETh €XEroJHbId OTHyCcK 36 KaJeHJapHbIX [HEH U JOTOJHUTEJbHBIN
OIJIAYMBAEMbIH OTIYCK B COOTBETCTBUUM C KOJUICKTUBHBIM JIOTOBOPOM MEXIY
pabOTHUKAMH M PYKOBOJCTBOM IIKOJbl WM HHBIMU JIOKAJIbHBIMM HOPMATHUBHBIMH
aKTaMu;

1) OBITh INpPEICTABICHHBIMU K Pa3indHbIM (OopMaM MOOLIpeHUs, HarpajaMm |
3HaKaM OTJIMYHMsI, IPEAYCMOTPEHHBIM U1l paOOTHUKOB 00pa30BaHUsI U KyJIbTYPHI;



K) y4acTBOBATh B COOTBETCTBHHU C 3aKOHOJaTenbcTBOM Poccuiickont deneparyn
B paboTe OMOITUOTEUHBIX ACCOLUALIMI WK COIO30B.

6.2 . PaboTHrku OMOIHUOTEK O0SI3aHBI:

a) 00ecreYnTh MM0JIb30BATENSIM BO3MOXKHOCTh pabOThl ¢ UH(DOPMALIMOHHBIMH
pecypcamu OMOIHMOTEKH;

0) uH(MOPMHUPOBATH MOJIB30BATENEN O BUIAX MPEAOCTABISIEMBIX OUOIHOTEKO
yCIIyT;

B) 00ecreyuTh Hay4HYI0 OpraHu3aluio (OHI0B U KATaJIOroB;

r) ¢opmupoBaTh (DOHIBI B COOTBETCTBUH C YTBEP)KAEHHBIMH (he/iepaabHBIMU
nepevHsIMHM y4eOHBIX H3/JaHui, 00pa3oBaTeNbHBIMU IpPOrpaMMaMM, HHTEpPEeCaMy,
MOTPeOHOCTAMU U 3alIpOCaMH BCeX KaTeropui Mojib30BaTelei;

1) OpraHu30BbIBaTH paboTy ¢ OUOIMOTEYHBIM (OHIOM [0 BBISBICHHIO
JOKYMEHTOB 3KCTPEMUCTCKOTO COEPIKaHUS:

*  OCYWIECTBJIATH  IIOCTOSIHHBIA  KOHTpOnb 3a  ucrnonHenuem D3 «O
IIPOTUBOJIEUCTBUM SKCTPEMUCTCKOM AesiTebHOCTU» OT 25.07.2002r. Ne 114-D3

* NPOBOAUTH PEryJspHYI0 CcBepKy «®PenepalbHOr0 CIHUCKAa SKCTPEMUCTCKHX
MaTepraiioB U (oHra OMOIMOTEKH HA MPEAMET HAJIWYHUS W3IaHUM, BKIIOUEHHBIX B
«®DenepasbHbIN CIIUCOK IKCTPEMHUCTCKUX MATEPUATIOBY

* u3pIMaTh U3 (QoHAa OMOIMOTEKH MaTepHasbl, NMPU3HAHHBIE 3KCTPEMHCTCKUMHU
COTJIaCHO yTBEPXKIEHHON MHCTPYKLIUH;

€) COBepIIeHCTBOBATh HHPOPMALIMOHHO-OHOIHOrpaduyeckoe u OUOIHOTEYHOE
o0cimy)KuBaHKe MOJIb30BaTeNeiH;

k) obecrieunBaTh COXPAHHOCTh UCIIOJIB30BaHUS HOCHTENIEH HHPOPMALIMH, UX
CUCTEMaTHU3aLIMIO, pa3MellleHue U XpaHeHHE;

3) o0ecrnieuuBaTh PEXKUM pabOThHI LIKOJIbHON OMOIHOTEKH;

¥) OTYUTHIBATHCS B YCTAHOBJIEHHOM IOPSAKE IEpe]l PYKOBOJUTEIEM IIKOJIbI;

K) MOBBILIATH KBAIU(PHUKALHUIO.

VII. I[IpaBa 1 00s13aHHOCTH NOJIb30BaTe/1el OHOIHOTEeKH

7.1. Ilons3oBarenu OUOIMOTEKH UMEIOT MIPABO:

a) Tmojy4yaTh IMOJIHYIO HH(poOpMauuioo o cocraBe OubiumoreyHoro ¢ouna,
MH(OPMALIMOHHBIX pecypcax U MpeJoCTaBIsieMbIX OUOIMOTEKON ycmyrax;

0) 1MoJIb30BaTHCS CIIPaBOYHO-OUOIMOrpaduIecKuM anmnapaTom OubINOTEKH;

B) MOJIy4aTh KOHCYJIbTAlHOHHYIO TOMOIIb B TOHCKE M BBIOOPE HCTOYHHUKOB
uHpopMaLny;

I) MOJly4aTh BO BPEMEHHOE MOJIb30BaHHE Ha aDOHEMEHTE M B YUTAJILHOM 3aje
neyaTHble M3JAHUs, AayJAMOBU3yallbHble JOKYMEHTBI M  JIpyTM€ HMCTOYHHUKH
uHpOpMaLINH;

1) IPO/IJIEBATH CPOK MOJIb30BAHUS IOKYMEHTaAMU;

€) IroJiydaThb  TeMmMaTH4eckue, - (axrorpapuyecKkue,  yTOUHSIOIIAE H
oubmorpaduyeckue CripaBKM Ha OCHOBe (oH1a OMOINOTEKY;



’K) MOJlyyaThb KOHCYJIbTAlMOHHYIO IOMOLIL B pabore ¢ uHpopmanmeil Ha
HETPAJAMIIMOHHBIX  HOCHUTENSX IPH  TI0Jb30BAHUU  3JIEKTPOHHBIM W MHBIM
obopynoBaHHEM;

3) y4acTBOBAaTh B MEPOIPUATHSX, IPOBOAUMBIX

OUOJIHOTEKOM;

7.2. ITonp3oBarenu OMOIUOTEKN 00SI3aHbI;

a) cobmoaaTh NpaBuiia NoJb30BaHKUs OUOIHOTEKOIH;

6) 6epe’kHO OTHOCHUTBCSI K NMPOU3BEJICHHSIM NevaTu (He BBIPHIBATh, HE 3arubarth
CTpaHMlLl, He JeJlaTh B KHHWIraX II0JYePKHUBAHMH, MOMETOK), MHbIM JOKYMEHTaM Ha
pa3IMYHBIX HOCUTEIISIX, 000PYIOBaHUIO, HHBEHTAPIO,

B) TOJIEPKMBATh TMOPSAZOK PACCTaHOBKM JOKYMEHTOB B OTKDPBITOM JOCTYIIe
OubnnuoTeKH, pacroNoKeHUs] KapTOYeK B KaTalorax U KapToTeKax;

I') MOJIB30BAThCS LIEHHBIMH U CIIPABOYHBIMHU JIOKYMEHTAMHM TOJILKO B TIOMELICHHH
OuOIHOTEKH;

1) yOeUuThCs TIPH MOJTy4Y€HHH JOKYMEHTOB B OTCYTCTBUH JIe(EKTOB, a IIPH
oOHapyxeHUu MpouH(POpMUPOBATH 00 3TOM pabOTHUKA OUOIMOTEKH.
OTBeTCTBEHHOCTD 32 OOHAPY)KEHHbIE Ae(eKThI B CIaBA€MbIX JOKYMEHTaX HECeT
TOCJIeJHUM 10JIB30BaTEb;

€) pacnuchiBaTbCs B YMTATENBCKOM (DOpPMyJIsipe 3a KaXKIblid IMOJIyYeHHBIH
NOKYMEHT (McKiitoueHue: obydvaronuecs: 1—4 kiiaccoB);

) BO3BpAIllaTh JIOKYMEHTH! B OUOIHOTEKY B yCTAHOBJIIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThl OMONMOTEKH B Cllyyae WX YTpaThl WM I[OPYM UM
pPaBHOLICHHBIMH, JIMOO KOMIIEHCHUPOBAaTh yiiepd B pa3Mepe, YCTAaHOBIEHHOM
IpaBUJIaMU TOJIb30BaHUS OUOIMOTEKOIH;

M) IOJIHOCTBIO PACCYMTATBCS ¢ OMOIMOTEKOW MO MCTEYEHUH CpoKa O0ydeHus
uiu paboTel B 00111€e00pa30BaTEIbBHOM YUPEKACHUH.

7.3. Iopsinok nosb3oBanust OUOINOTEKOM:

a) 3alucCh B IIKOJIBHYIO OMOIMOTEKY OOydYalomuXcsi MPOU3BOIUTCS IO CIIUCOYHOMY

cocTaBy KJjacca. MeJarortyeckux U MHbBIX pabOTHUKOB- B MHIUBUIYAIbHOM MOPSJIKE,

poauTesei(3aKkOHHBIX IIpe/icTaBUTelNel) 00yUdalommxcs — M0 MaclopTy;

0) nepeperucTpalus mojib3oBaresnei OUOIMOTEKH TPOU3BOIUTCS €KETOIHO;

B) IOKyMEHTOM, ITOATBEPXIAIOIIUM IIPABO MOJIb30BaHUS OUOINOTEKOMH,

SIBIIIETCS.  YMTATEJIbCKUN (hOopMyIsip;

B) ydTaTeIbCKUi GopMyisip GpUKcUpyeT HaTy BbIJAYH IOJIH30BATENIO JTOKYMEHTOB W3
dboHa

OUOIMOTEKH U UX BO3BpALlleHHs] B OMOIMOTEKY.

7.4. Topsinok noJib30BaHusi aDOHEMEHTOM:

a) T0JIb30BaTeNId UMEIOT MPABO MOJTYYUTh HA JIOM U3 MHOTOTOMHBIX M3aHUl He Ooliee
IBYX NOKYMEHTOB OZJHOBPEMEHHO;
6) MakcUMaJIbHBIE CPOKH MOJIB30BaHHSI JOKYMEHTaMH

— y4eOHUKH, yueOHbIe TOCoOUst — y4ueOHBIN rof;

— Hay4HO-TIOMYJIApHAsi, TO3HaBaTelIbHas, Xy/10)KECTBEHHAas! TuTeparypa — 15 nHei



— NEepUOUIECKUe U3AaHuUs, U3/IaHus TOBBILIEHHOTO crpoca — 3-5 aHe;
B) IOJIb30BATENM MOTYT NPOAJIUTH CPOK TOJB30BaHUSI JOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JAPYTUX MOJIH30BATENEH.

7. 5. Iopsiiok MOab30BaHUS YUTATBHBIM 3aJI0M:

a) IOOKYMEHTBI, IpeJHa3Ha4yeHHble Jisg paboThl B YWUTAJILHOM 3ajie, HAa JOM He
BBIJIAIOTCS

0) PHUMKIIONEIUU, CIPABOYHUKH, PEJIKHE, LIEHHbIE W HMMEIOIIUECS B €JIMHCTBEHHOM
IK3EMIUISIpe JOKYMEHTHI BBIAIOTCS TOJIBKO ISl pabOTHI B UMTAJILHOM 3aJi€.

7.6. Iopsimok paboThl C KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OUOJIMOTEKE:

a) paboTta ¢ KOMITBIOTEPOM YHaCTHUKOB 00pa30BaTEIbHOTO MPOLECca IPOU3BOIUTCS
B IPUCYTCTBUH COTPYJIHUKA OUOIHUOTEKH;

0) paspeiaercs paboTa 3a KOMIBIOTEPOM He Oosiee 2-X UeIOBEK OJJHOBPEMEHHO;

B) MOJIB30BaTeIb MMEET IPaBO paboTaTh ¢ HETPAIUIIMOHHBIM HOCHTEIEM
UH(pOPMAIMH 1TOCNIe MPEeIBAPUTENILHOTO TECTUPOBAHHUS €r0 paOOTHUKOM
OMOIMOTEKH;

I') 110 BCEM BOIIpOCaM MoMCKa MH(OPMALIMU MOJb30BaTellb JODKEH 00palaThes K
paboOTHUKY OMOJIIMOTEKH;

1) 3amperaercss oOpaieHue k pecypcam MHTepHera,

IpeAnoiarallliumM OIIaTy;

€) 3anpelaeTcs UCIoJIb30BaTh MePCOHAIBHBIA KOMIBIOTEP ISl paboT, HE CBA3aHHBIX
¢ yueOHO-BOCIIUTATENIBHBIM ITPOLIECCOM.

7.7. Ilons3oBarenu OMOTMOTEKH, HAPYIIMBIIIKE ITPABUJIA TOJIB30BaAHMS OUOIMOTEKOM!:

[Tonp3oBarenu, npuyuHUBLIME OUOIMOTEKe yIluepO, KOMIEHCHPYIOT €ro B pa3Mepe,
YCTaHOBJIEHHOM TIpaBUJIaMH TI0JIb30BaHUs OUONIMOTEKaMH, a TaKXKe HeCyT HHYIO
OTBETCTBEHHOCTh B Clly4asiX, NpPeIyCMOTpeHHbIX B cT.9 ®DenepalbHOro 3akoHa OT
29.12.1994 Ne 78-®3 «O OubamoTeyHoM jelie», a Takxke craTtbsamu 1064, 1073, 1074
I'paxxmanckoro konekca P®, KOTOpbIMU MpPEIyCMOTPEHO, YTO Bpeld, MPUYUHEHHBIH
JUYHOCTH WJIA HUMYIIECTBY TpaxK[aH, a TakKKe Bpel, NPUYMHEHHBIH HMYIIECTBY
FOPHMIUYECKOTO JIUIIA, TTOUIeIKUT BO3MEIIEHUIO B ITOJHOM 00BbEME JTULIOM, TPUYHHHUBILIHM
Bpea. B ciydae, Korga y HECOBEPILIEHHOJETHEr0O B BO3pPacTe OT YEThIPHAILATH JI0
BOCEMHA/II[ATH JIET HET JOXOJ0B U MHOIO0 MMYIIECTBA, TOCTATOUYHOIO Ui BO3MEILEHHS
Bpena, Bpel JOJDKEH OBIThb BO3MEIIEH IOJHOCTBIO POJAUTENSIMU  (3aKOHHBIMH
NIPEeACTABUTEIISIMHU ).
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